DDR Production Meeting Minutes

Sept 21st 

Present: Madame, Rosie, Jeff, Janet, Duchess 

Apologies: Lisa, Erin, Emma, Karlos

Absent: Annie, Hannah

Production Week Schedule

· Lisa has organised a production week schedule, which is attached. Any changes or suggestions let her or Rosie know

· At this stage there is a good amount of spare time in there.

· Wed nigh will probably be a run with a volunteer audience

· Will there be a run for photos? Madeline would like to ask Jenny as she did it last time. Will need to see how much in budget for film etc. Let Emma know about any photos.

Rehearsals

· Wednesday afternoons are confirmed for Arts Centre

· St Cuthberts was going to be Saturdays but since the meeting I‚ve found out that they are not available so I am on the hunt again. Any suggestions please let me know asap

· Monday nights @ Happy for sound etc are still on

Puffery

· We saw a mock up of the poster – it’s beautiful. There were a few suggestions regarding a few details & Madame had a discussion with Donna during the meeting to discuss those. Flier will not be decided on until the poster is finished. There is a possibility that poster could be reduced or cut up with info on back for flier. Need to find out cost of double sided flier

· The releases for media kits are being drafted

· 1 ad is confirmed for programme

· For any copy going in the programme the deadline is Oct 7th
· Final Thaumaturgical notice ready today which is the invite to the media launch

· Possibility of making a set of the notices to be sold at the show

· Madeline will make calls to the media after the launch

· Rosie to talk to emma about Radio Active 

Volunteers/Guides

· So far the following are confirmed:

Ruby (03-fifth Nov)

Awanui (03-fifth Nov)

Noel (any 3 nights, will confirm these later)

Bronwyn (21-23rd Oct + another 3 nights in second week. She will also help during pack in)

Rhys (yet to confirm)

Naomi (03-fifth Nov)

Am still confirming others - watch this space

· A few students from Wgtn Girls have volunteered, perhaps they can be coffee sellers or runners during season

· Madeline & Rosie to further liaise re guides

· Guides to have some special rehearsals

Media Launch

· Jess will be the T Society’s rep on behalf of the duchess; Jess, Emma & Madame will meet Sat 1st Oct to discuss launch at end of that day’s rehearsal. Jess will do welcome, Emma will reveal then hand out media kits. Then a mock press table with mic etc will be set up like a media conference. Maybe some questions can be planted and photographers

· Set up for launch is 3pm

· Try to get society pages from Cap times, Wellingtonian, Dom Post (kylie Walker)

Wunderkabinets

· Everybody keep thinking about them; Lisa has ideas on how they need to be more symbolic. Maybe people could start making their own versions

Access

· We will definitely need a live feed

· Will start to draft something for FOH to say Erin & Rosie to be contact for anyone needing assistance

Sound

· Sound budget will stay at round fifteen hundred at this stage

· Jeff would like as many guides as possible to go to Monday sessions as well as anyone who is teching etc so rosie & erin will need to be there too

Other matters

· Young & Hungry Ambassadors are booked in for Thurs 27th

· This is the Duchess’ last meeting. Thank you for all your hard work & if anyone would like then healthy yummy snacks can be taken to her at Kenepuru!

· Rosie is organising pick up of caffeine

· Meeting with Bats re FOH Thurs night with Emma & Rosie

